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2. File Management

1. Able to save and organize computer files into folders?
| Response  Response

Ho - st save ol my s i one |
5% 1
e ’“"“""mﬂ, —
and top 5% 1
Average - | create separate
ok o e e e o | — 5% | 1
wave all relevant Flas n these
foldars
Advanced - 1 uss separats
folders and move files between | 5% 1
folders
Othar (please spacify) 0% o

Total Respondents 4

2. Can locate and re-organise files within folders using Windows Explorer or My Computer.

Faesponse
Parcant Tatal
M = Mo ides what Windows
Explorar or My cormputar i5. (o i
Basic - T use My Compu b | —— 5% E]
Avarage - 1 use windows Explorer | | — 0% H
Advanced - 1 use both My
Computer and Windews Explorar 0% o
and assily movae filas betwaan
folders
Cthar (plaase specfy) 0% 1]

Tatal Respondents 4

3. Databases

3. How do you rate your ability to use Access databases. For example if someone else has created a database are you able to input data into
the database and use it competently?

Response Response
Parcant | Tatal
Ho - have no knowledge or
sxperiancs with Rocess | ELES z
databases
Bagic = have soms knowladge of
Accais databaraes but have never | 25% 1
upad cne
Ayerage - use an Access datsbase
et i baeting dete ond | I % |1
compatant in inputting daks snd
PRiNGG FEpots
Advancad - have casted Acoaid 0% o
databases for work
other (plesse spacfy) 0% a
Total Respondents 4
[skipped this guastion) []

4. Video

4, Are you able to create videos using Movie Maker?

o - never used it e fore | i 10w l

Bagic - have used it bafore but
naad rore praciie ik 2

Avarage - have creatad videor
using it e o
Advancad - Regulardy craate 0% o

wideos using Mowie Makar
rthar LY 1]

Total Respondents 4
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| 5. Are you able to use a digital video recorder and can you transfer video footage from the recorder onto a computer.

==
Porcant Total

B - have never used & digital

e TI% 3
Bagic - have ured a digital vides
racordar but not ransferred the _ 29% 1
ding ento the comput
Ayarsge - have uied and am able
ko transfer racordings onto () o

COMpUtEr

Advancad - ragulady uia & digitsl
wideo recorder and edit the movies | 0% "]
an Wy Computer

Cther (please spociy) 0% [x]

Total Respondents 4

5. PowerPoint

6. How do you rate your abdity to use PowerPaint?

Risponss
Parcant Total

Hever « have not used i | |, 73% ]
Bagic - rargly uie 0 (]
Auar regularl Ll _
e 2w | 1
Advarcad - Able te nsark videss
and round into PowarPaint L o
Othar (pleass specafy) 0 a
| Total Respondents 4
Iﬁ. Internet
7. How do you rate your ability to use the following:
Average (Hove used | Advanced [Have my
Don'thnow whatitis | Heard of but notused |M““||_dlumu -ﬂ.mr--;-nu- nrmd'hdutl) Eaepones
Blags 0% (2) 096 (2) 0% [3) o (0] 0% (0] 4
Wikis 509 (2) 50 (2) 0% (0] o (0] 0% (0] a4
Padcast 0% (2) [ 0% (2) 0% [0) O [0 0% (0] 4
slideshara 10w (4) 0% (o) 0% (0] o (0] 0% (0] 4
Fligkr 1o0ss (4) [ 0% (0] O% (0) o (0] 0% (0) 4
Total Respondents 4
8. Do you have access to the Intermet at home?
Responees
Parcent | Total
Ho 0% 1]
Wiz - Disl up | 5% L
Yo - Standard ADSL Brosdband | 0% z
vas - High speed ADEL Brondband | 25% 1
other (plesse spacify) 0% 1}
Total Respondents &
9. Do you have access to a computer with Internat access at work?
Raspanss | Response
Percent Total
e | 25% 1
Yas - oocasionally (1 ]
s - daity | 5% )
Qthar (plesis fpacfy) 0 ]
Total Respondents 4
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Is there any other computer skills {other than skills related to using PDAS) that you would like some PD for?

1 | word perfect

2, | word parfact
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